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MNOJIMTUKA HH®OPMAIIMOHHOM BE3OINACHOCTH
KpaeBoe rocynapctBeHHOe OI03KeTHOE YUPeKIeHHe 3PABOOXPAHEHHS

«Kexkemckas pailoHHass 00JIbLHUIIA»

OO0uue moJ10:KeHU

[Tomutuka wunHpopmarmonHoit Oe3omacHocTH KI'BY3 «Kexemckas Pb» mnpemanomaraer
CO3/IaHUE COBOKYITHOCTH B3aUMOYBSI3aHHBIX HOPMATHBHBIX M OPraHU3aI[MOHHO-PACTIOPSTUTEIEHBIX
JIOKYMEHTOB,  ONPEACNISAIONIUX  TOPANOK  oOecrieueHus  Oe30macHOCTH  MHGOpPMAIUd B
WHQPOPMAIIMOHHBIX CHCTEMaX, YIPaBICHHUS ¥ KOHTPOJIS WH(POPMAIIMOHHOW 0€30MacHOCTH, a TaKKe
BBIJIBUTAIOIINX TPEOOBAHHMS IO MOAIEPIKAHHUIO TIOA0OHOTO TIOPSIAKA.

[MonuTrka MHPOPMAIIMOHHON OE€30MMaCHOCTH OTpa)kaeT MO3UIIUI0 PYKOBOJACTBA IO BOIPOCY
obecriedeHnst THGOPMAITMOHHON O€30IaCHOCTH OOTBHUIIBI.

[Monurtrka nHGOPMAITMOHHON O€30MaCHOCTH OOJTBLHUIILI HAIIpaBJIcHA HA'

v/ HOpMaTHBHOE pETyJIMPOBaHUE TIpollecca OOMEHa 3ammiiaeMoi WH(opmanuei
OOJNBHUIIBI C BBIIIECTOSIIIUMU  OpraHaMH, COOTBETCTBYIOIIMMU MUHUCTEPCTBAMH, C
B3aWMOJICHCTBYIOIIUMHU CTPYKTYPAMH, IOPUIUICCKUMU U PU3NICCKUMH JTHIIAMU,

v/ yCTaHOBJIEHHUE OIIpeIeIEHHOTO OpTraHU3allMOHHO-TIPABOBOTO pexxuMa
UCTIOJIb30BaHUS WH(OPMAIIMOHHBIX PECYPCOB OOJIHHHMIIBI,

v/ pa3paboOTKy CHCTEMBI HOPMATHBHBIX JOKYMEHTOB OOJIBHHIIBI, ICHCTBYIOIINX Ha
mpaBaX CTaHIAPTOB U OMNPEICISIONINX CTEeNeHb KOH(MUICHIIMAIBHOCTH HH(pOpMAIuH,
TpeOyeMblii  YpOBEHb  3alIUIICHHOCTH  OOBEKTOB  HMH(POpMATHU3ANMHU  OOJILHHIIHI,
OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI] i COTPYAHUKOB 32 COOIIOIEHNE ITHX TPeOOBaHUM;

v/ peanusanuio KOMILIEKCa OpTaHU3alUOHHBIX, WH)XCHEPHO-TEXHIUYECKHUX,
TEXHHUYECKUX ¥  allapaTHO-MPOTPAMMHBIX  MEPONPHUATHH MO0  MPEIyNpekICHUIO
HECAHKIIMOHUPOBAHHBIX JICHCTBHUI ¢ MHPOPMAIMEH U 3aIIUTy €€ OT YTEYKH M0 TEXHUYECKUM
KaHaJIaM;

v/ IpeIOCTaBICHUE TI0JB30BATEISIM HEOOXOAUMBIX CBEICHHU ISl CO3HATEIBHOTO
MOJNJEPKAaHUS yCTAHOBIEHHOTO YPOBHS 3alUIICHHOCTH OOBEKTOB HWHGOPMATH3AINH
OOJILHHUIIEL;

v/ OpPraHu3aIKIo MOCTOSHHOIO KOHTPOIS 3()(EKTUBHOCTH MPHHATHIX MEP 3aLIUTHI U
(GYHKIMOHUPOBAHMSI CUCTEMBI 0OecTieueHrsI HH()OpMaMOHHOM 0€30IMacHOCTH OOJIHHHMIIBI,

v co3/laHie B WCIOJHUTEILHOM KOMHTETE pE3CPBOB M BO3MOJKHOCTEH IO
JWKBUAANNN TIOCIEACTBUNA HapyUICHUs pPEXHMa 3allUThl MH(OOpMAIMU U BOCCTAHOBIICHUS
cucTeMbl obecrieueHus MHPOPMAIIMOHHON 0€301TaCHOCTH.

Hacrosimuii JTOKyMEHT pa3paboTaH B COOTBETCTBHH C TpPeOOBaHUSMHU HAIMOHAIBLHOTO
crangapta Poccuiickoit @enepaunu [OCT PUCO/MDK 17799 - 2005.

Heab ob6ecnevyennsi UHGOPMANUOHHON 0€30MACHOCTH
OcHOBHOM TIeJIBI0 SBIISIETCS oOecrieueHrue MHGOPMAIMOHHON 0€30MmacHOCTH OOJBHUIIBI, YTO
npennonaraer 3¢pdekTuBHOe MHYOPMALMOHHOE OOCITYKMBAaHHE U YIIPAaBIEHUE BCEMU CPEICTBAMHU
KOMIUIEKCHOW ~ 3allluThl MH(QOpMAIMH, aJeKBAaTHOE OTPaXEHHUE yrpo3 HHPOPMAIOHHON
0€3011acCHOCTH, MOAYUHEHHOE €TUHOMY 3aMBICITY.



I'maBHas nenp npuHUMaeMbIx Mep 3amuThl nHbopmaruu KI'BY3 «Kexemckas Pb» cocrout B
TOM, 4TOOBI TapaHTUPOBATh LEIOCTHOCTh, JOCTOBEPHOCTh, JOCTYNHOCTh M KOH(MUICHIMATHHOCTH
nHpopmanuu Bo Bcex e€ BuAax W ¢dopmax, BKIKOYAs JOKYMEHTH W JaHHBIE, 0OpabaThIBaeMble,
XpaHUMBIE W TIepeqaBaeMble B WH(OPMAIMOHHO-BBIYUCIUTEIBHBIX H TEICKOMMYHUKAIIMOHHBIX
cucremax (manee - uHpopmanronnsie cucreMbl) KI'BY3 «Kexemckas Pb», HezaBucuMo OT THIa
HOCHTENS 3TUX JaHHBIX. OpraHu3anus WHQOPMAIMOHHBIX PECYpPCOB JODKHA OOECMedYnBaTh HX
JIOCTATOYHYIO TIOJTHOTY, TOYHOCTh U aKTyaJIbHOCTh, YTOOBI YJOBJIETBOPSTH MOTPEOHOCTH OOTBHUIIBI,
HE JKepPTBYS MPH 3TOM OCHOBHBIMU IPUHIMIIAMHA WH()OPMAITMOHHON 0€301MacHOCTH, ONMKUCAHHBIMU B
nagHoi Ilomutuke.

OTBETCTBEHHOCTH 3a OPTAaHU3AIMIO U TIPOBEACHUE paboT 1Mo obecnedeHuo nH(HOPMAITMOHHON
o6eszonmacHoctu KI'BY3 «Kexemckas Pb» mnecér pykoBoaumtenr KIBY3 «Kexemckas Pb». B
UCIIOJTHUTEIPHOM KOMHUTETE OCYLIECTBISIETCS pa3paboTKa MPOEKTOB OOBEKTOB MH(pOpMATHU3AINH B
3aMUIIEHHOM HCIIOMHEHUM M UX JKCIUTyaTalusi ¢ y4€ToM TpeOOoBaHWU MO 3amuTe WHOOPMAIIHIH.
MeTtonnyeckoe PyKOBOJACTBO M KOHTPOJIb 32 3(PPEKTHUBHOCTHIO MPEAYCMOTPEHHBIX MEp 3allUThI
OCYIIECTBIISICT HA3HAYCHHBIA PYKOBOJIUTEIEM OTBETCTBEHHBIN 32 MH(GOPMALMOHHYIO 0E30MacHOCTh
KI'BY3 «Kexemckas Pb».

O0beKkThI HHPOPMAMOHHOK 0€30ITACHOCTH

OOBEeKTOM 3alIUThl B KOHTEKCTE NaHHOU [lomuTuku SBISIOTCS WH(POPMAIMOHHBIC PECYPCHI
KI'BY3 «Kexemckast Pb», o6pabarsiBacmbie B HHOOPMAIIMOHHBIX CUCTEMaxX U €€ (PYHKITMOHATBHBIX
MOJICUCTEMAX, COJIEpP)KalllMe CBEJIEHHUS, JOCTYIl K KOTOPbIM OFpaHUYEH, W HCIOIb3yeMble B
mporeccax cbopa, o00pabOTKH, HAKOIUJICHUS, XpaHCHUS W PACHPOCTPAaHECHHs B TPaHHUIAX
nHpopmanronnbix cucteM KI'BY3 «Kexemckas Pb». OcHoBHbiMu oObekTamu 3ammuthl KI'BY3
«Kexemckasa Pb» sBisroTcs:

v undopmaronnsie  pecypcet KIBY3  «Kexemckass PB»  orpaHm4eHHOro
pactpoCcTpaHEeHHs], B TOM YHCIIe CoJepKalirue KOH(UICHITHATbHBIC CBEACHUS,

v’ mporpammubie uH(MOpManuonusie pecypcsl KIBY3 «Kexemckas Pb», a uMeHHO:
NPUKIAAHOE TPOrpaMMHOE oOOecreueHHe, CHUCTEMHOE IMporpaMmHoe obecnedeHue,
MHCTPYMEHTAJIbHbIE CPEJICTBA U YTUIIUTHI;

v’ puznueckue napopmannonnsie pecypesl KIBY3 «Kexemckas PB»:

v/ KOMITBIOTEPHOE arapaTHoe 00eCIIeYeHHE BCEX BUJIOB;

v’ HocuTe HH(OPMAIIUKU BCEX BUJIOB (DIIEKTPOHHBIE, OYMaXKHBIE U IPOYHME);

v/ BCe pacxojiHBlE Marepuaabl M aKceccyapbl, KOTOPhIE MPIMO MM KOCBEHHO
B3aMMO/JICHCTBYIOT C KOMITBIOTEPHBIM alllIapaTHBIM U TPOTPAMMHBIM 00ECIICUCHHUEM;

v’ texuuyeckue cepuchl KIBY3 «Kexemckas PB» (ororuienme, oOcBelieHue,
SHEProcHa0XKCHHE, KOHIUIUOHUPOBAHUE BO3IyXa H T.II.).

CrnenyeT Takke OTMETHTh, YTO YKa3aHHBIC BBHIIIE OCHOBHBIE OOBEKTHI 3AIUTHI SBISIOTCS
HauboJee LEHHBIMU pecypcamu, U, CJelI0BaTEIbHO, IO OTHOIIEHHUIO K HUM JIOJKHBI MPUMEHSTHCS
cample 3(QexTuBHbIE TpaBWia W METOAbl 3amuThl. W  JOCTymHOCTb, ULEIOCTHOCTH U
KOH(PUACHIIMATLHOCTh MOTYT HMETh oco0oe 3HaueHue s obecrieueHuss wumumka KIBY3
«Kexemckas Pb», addextuBHOCTH ero (PyHKIIMOHUPOBAHUA W T.A. JJOCTYMHOCTH, IIEOCTHOCTh H
KOH(UIEHIIMATHHOCTh B  00S3aT€NbHOM TIOPSAKE JIOJDKHBI  YYUTBIBATBCS TIPH  pa3pabOTKe
OpPTraHU3aLMOHHO  PACHOPSAUTENBHON  JOKYMEHTallMM 1O o0ecrneyeHuo HMH(OPMaluOHHOM
0€3011aCHOCTH JIJIs1 CHCTEMBI B IIEJIOM H JUIs KaXKI0T0 €€ pecypca B OTJIEIbHOCTH.

3anauu odecneyeHust UHGOPMANMOHHOM 0€30MACHOCTH
OcHOBHBIMH 3a71a9aMu o0OecrieueHust HH(OOPMAIMOHHON 0€301acCHOCTH
KI'BY3 «Kexemckas Pb» apnstores:
v/ MHBEHTApU3alusl M CHCTEMATH3alus BCeX HMHQPOPMAIMOHHBIX pecypcoB KI'BY3
«Kexemckas Pb»;



v’ obecrieyenne 0€30MacHOCTH HH(POPMALIMOHHBIX PECYPCOB OOJIBHHUIIBI, YMEHBIIEHUE
pUCKa UX CIy4YalHOW WJIM HAMEPEHHOM MOPYM YHUUTONKEHHS WU XULICHHUS;

v/ CBeJicHHE K MUHUMYMY (DHHAHCOBBIX, BPEMEHHBIX M MPOYHMX MMOTEPh, CBA3AHHBIX C
HapylmieHueM HWHQPOPMAIMOHHONH 0e30macHOCTH M (U3WYECKMMH  HEHCIPaBHOCTSIMHU
anmapaTHOrO M HPOTPAaMMHOIO OOecleyeHHs, a TakKe OCYIIECTBICHHE MOHHUTOPUHTA U
pearupoBaHue 1O CIy4yasM HHIHUCHTOB,

v  obecricucHre Oe3omacHoi, yeTkod U 3 pekTuBHON paboTsl coTpyanukoB KI'BY3
«Kexemckast Pb» ¢ ero nHpopmMaImoHHsIMU pecypcamy,

v/ CBeleHHE K pasyMHOMY MHHHMYMY (DUHAHCOBBIX 3aTpaT Ha MOJJICPKAHUE
(YHKIIMOHUPOBAHHSI AIMIIapaTHOTO W MPOTPaMMHOI0 OOECIIeYeHHsT M aBTOMAaTHU3UPOBAHHOM
CHCTEMbI B II€JIOM Ha JOJDKHOM ypOBHE (CHOJIa OTHOCSTCS KPYIHBIC W MEJIKHE OOHOBIICHHS
MPOrpaMMHOI0 MW ammapaTHOro ooOecrnedyeHus, OecrnepeOoiiHOe 00eCleueHne CHUCTEMbI
pacXoIHBIMU MaTepHUaIaMu U pouee);

v/ CBeJIeHHE TMOJIb30BaHHUs HMHPOPMAIMOHHBIMEA pECypcaMi K €IWHON CHCTeMe
OpraHU3alMOHHO-PACTIOPSAUTEIBHOM TOKYMEHTAIUH.

IIpunuune! o6ecnevennss MHGOPMaMOHHOK 0€30I1ACHOCTH

[lpy mnocTpoeHMM CHCTEMBI 3alIUTHl HEOOXOJUMO TNPUAEPKHUBATHCA  CIEAYIOLINX
HPUHIUIIOB:

v IpUMEHEHHEe  Pa3HOPOMHBIX  CHCTEM  OOecredeHHs]  MH(POPMAIHOHHOM
0€30I1aCHOCTH,

v/ IOCTOMHCTBA  OJNHHX  YacTedl  CHUCTEMbI  OOEClCUeHUss  HMHPOPMAIHMOHHOM
0€30I1aCHOCTH JIOJKHBI IEPEKPBIBATh HEJOCTATKH JPYTHUX;

v cucrema obecriedeHuss HH(POPMAIMOHHON 0€30MaCHOCTH JIOJKHA —CTPOUTHCS
MHOT'OYPOBHEBOM;

v B 30HE MAaKCHMaJIbHON 0€30MacCHOCTH JOJDKHBI PACIONAraThCsi 0co00 BaXKHBIC
nH(OpMaIMOHHBIE PECYPCHI,

v/ HENPEPHIBHOCTD U IIEIEHANIPABICHHOCTH MpoIiecca 00eceueHus] HHPOPMAIHOHHOM
0€30I1aCHOCTH,

v/ yCUIIEHHE 3alUThI HHPOPMAIIUK BO BPEMSI HEIITATHBIX CUTYAI[HIA;

v/ obecricueHHEe  BO3MOXKHOCTH ~ PETYJIMPOBAHUS  YPOBHS  HH(OPMAIMOHHOM
Oe3omacHocTH  0e3 W3MeHEHUs (YHKIMOHAIBHOW 0a3bl CHUCTEMBl HH(DOPMALMOHHOMN
0€30IMaCHOCTH,

v/ obecricueHHe MPOCTOTHI B MPHUMCHEHHH MEXAHW3MOB 3alllUThl [UIS  PSTOBBIX
COTPYAHHUKOB OOJIBHHIIBI.

OuneHka puckoB

Jns  oumeHKM — PUCKOB ~ THpPH  COCTaBJICHUHM M MOCJIEAYIOUIEM  IEpPecMOTpe
OpraHu3alMOHHO-PACTIOPSANTEILHBIX JOKYMEHTOB HEOOXOAMMO CHCTEMATHYECKH pPacCMaTpUBATH
CJIETYIOIINE ACTICKTHI:

v yiep0, KOTOpbI MokeT HaHectH jesrensHocTh KIBY3 «Kexemckas Pb»

CepbE3HOEC HapylIeHHe HWHPOPMAIMOHHOW O€30MacHOCTH, ¢ YYETOM  BO3MOKHBIX

MOCNEACTBUN  HapylIeHHs  KOHQHUACHIMATBbHOCTH, LEJIOCTHOCTH M  JOCTYIMHOCTH

nHpopManuy,

v/ peallbHyI0 BEPOSATHOCTH TAKOTO HAPYIICHUS 3allMThl B CBETE MPEBATMPYIOIINX
yrpo3 U CPEJCTB KOHTPOJIS.



TpeOoBaHMsi B OTHOIIEHNH 00y4YeHHsI BOIPOCAM MH(OPMALMOHHOI 0€3011aCHOCTH
OCHOBHOI L1eNIbI0 00YUEHHUS ABISCTCA:

v obecliedyeHne  yBEPEHHOCTH B OCBENOMIIEHHOCTH  coTpyaHukoB KI'BY3

«Kexemckast Pb» 00 yrpo3ax u mpo6iemax, CBsi3aHHBIX ¢ HHGOPMAIMOHHON O€301MacHOCTHIO,

00 OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATEIIHCTBOM;

v/ 3HaHWe pabOTHMKaMH TPAaBUJIBHOTO  HCIOJB30BAHHS  CPEIACTB  00paboTKH
uH(pOpMALINH MTPEX]IE YeM UM OyIeT MPEeIOCTaBICH TOCTYI K HHPOPMAIIUHU WU yCIIyTaM;
v ocHalleHHe pPa0OTHMKOB OOJBHMILI BCEM HEOOXOAUMBIM ISt COOJIOIEHHUS

TpeOOBaHWM TIOJIUTHKUA OE30MAaCHOCTH  OOJBHUIIBI TPH  BBIMOJTHEHUHU  CITY)KEOHBIX

00s13aHHOCTEH.

PaboTHUKH OOJILHUIIBI JTIOJIKHBI 3HATh u BBITIOJIHATE TpeOoBaHUS
OpraHU3aIMOHHO-PACTIOPSIIUTEIBHBIX JOKYMEHTOB (B YacTH Kacaromieics) OOJbHHIBI B 00JacTH
nHpopManmOHHONW  0e30macHOCTH, TpeOoBaHMs  oOecredeHus  0e30MacHOCTH  00paboTKH
uH(OpMALNK HA CPEJICTBAX BHIUMCIUTEILHON TEXHUKH, TpaBuia padoThl B ceTr IHTepHET.

PaGoTHuKkM  OONBHUIBI  JOJKHBI ~ yMETh  paboTaTb €  CHUCTEMOH  3JIEKTPOHHOTO
JOKYMEHTO000pOTa, omepanroHHbIMU cucteMamu, MS Windows na ypoBHe mOIB30BaTES,
AQHTUBUPYCHBIM  MPOTPaMMHBIM  oOecredeHreM, O(HUCHBIM MPOrpaMMHBIM  OOecCIeueHHUEM,
CPEIICTBOM apXHUBalllU, JOJHKHBI YMETh M0OJIb30BATHCS BCTPOSHHOM CIPaBKOM.

Crneruanuct nmo uHGOPMAIMOHHON 0€30MacHOCTH JOJDKEH 00y4aTh paOOTHHUKOB OOJIbHUIIBI
MPaBUJILHOMY HCIIOJB30BAaHUIO CPEACTB OOpaOOTKM 3amuThl HMH(POpMAIMU, YTOOBI CBECTH K
MUHUMYMY BO3MOXHBIE PUCKH O€30MaCHOCTH.

Bce paGoTHukM OONBHUIBI TPU HEOOXOTUMOCTH JIOJDKHBI TPOUTH COOTBETCTBYIOIIEE
oOydeHHMe W TIONy4aTh Ha PEryJIsSpHOW OCHOBE OOHOBIEHHBIE BAPUAHTHI  MOJHUTHKHU
UH(OPMAIIMOHHON 0€30MaCHOCTH, MIPUHATHIE OPTaHOM MECTHOTO CaMOYIIPaBJICHUS.

IIpaBuna pusnyecKoi 3aIUTHI

[lepen BHeApPEHHEM M MCIIOIB30BAHMEM HOBOTO aIlapaTHOTO, MPOTPAMMHOTO OOECTICUEHUS
WIA WHOTO paHee HE HWCIOJIh30BABIIETOCS WHPOPMAIMOHHOTO pecypca HeoOXOIMMO pa3padoTarh
JUIST HEeTrOo TMpaBmiia oOecriedeHHuss O€30MacHOCTH W UCIOJB30BaTh WX HApsAy C TPaBHIIAMH,
U3JI0’)KEHHBIMH B IAHHOM pa3Jielie.

Ilepen ycTaHOBKOW ¥ HCIOJIB30BAaHHMEM KAKOTO-JIMOO KOMIBIOTEPHOTO alapaTHOTO
obecriedeHus: B 0053aTEILHOM TMOPSJIKE CIEAYET O3HAKOMUTBCS ¢ MH(pOpMaIel, mpeaocTaBiIeHHON
pa3paboTunkom (IIPOAABIIOM), U CTPOTO €i CIIC0BATh.

[lepen mpoBedeHWEM KPYMHOW MOJCPHU3ANMM WM PEMOHTA, TMEpel BBIOJIHCHUEM
MaHUITYJISAIHA HEMOCPEJACTBEHHO C HOCUTEISIMU WH(GOpPMAIIMH HEOOXOIUMO BBIIIOJIHUTH PE3EPBHOE
KOTIMPOBAHHE JAHHBIX.

[Tocie BBIMOMHEHUS MpoOIECCAa MOJACPHU3AIMK anmapaTHOro © (WJIKM) MPOrpaMMHOTO
obecriedeHns HEOOXOIUMO 0053aTEIBHO MPOBECTH BHEIUIAHOBOE TEXHUYECKOE OOCITyKMBaHUE BCEU
CUCTEMBI.

[Ipu pa3menieHNN KOMIBIOTEPHOTO 00OPYJIOBaHMS B MOMEIIEHUH, & TaKKe B MPOIIECCE €ro
OKCIUTyaTalldd MPHOPUTETHBIM SIBISIETCS OOECIeUYeHHe JUIsl ero 0e30MmacHOro (yHKIIMOHHPOBAHUS,
COOTBETCTBYIOIIETO MOJIOKECHUSIM, U3JI0KEHHBIM B MPHJIAraeMO K HEMY JOKyMEHTanuu. B mepuon
MPOCTOSI YCTPONCTBA HEOOXOAMMO OOECTIICUUTh COXPAHHOCTh €ro pabOTOCTIOCOOHOCTH W BHEITHETO
BUJIA.

Bce mpuoOpeTéHHOE KOMMBIOTEPHOE almapaTHoe W MPOTrpaMMHOE OOecredeHue TOJKHO
PETHCTPUPOBATHCS B CIICIIMAILHOM JKypHaJe ¢ YKazaHUEM MOoApOOHON MHPOpPMAIUU O €ro MOKYIIKE.
Takxke ciemyeT THIATENBHO PETHCTPUPOBATH BCE NEHCTBUS MO MOJEPHHU3AIUU KOMITBIOTEPHOTO
anmapaTHOTrO U MPOrPaMMHOTO 00ecIeYeHUsI.



Bcio mokyMmMeHTanuio Ha KOMITBIOTEPHOE OO0OpYAOBaHHWE M MpOrpaMMHOE oOOecTieueHHe
(rapanTHitHBIe 0053aTeNBCTBA MPOM3BOAUTENEH (ITPOAABIIOB), PYKOBOACTBA Mojib3oBareiei (User's
Manual), perucrpanvoHHBIE KapTOYKH, KAacCOBbIE MW TOBAapHbIE JIEKH M IpoYee) JIOJIKHBI
0053aTeIbHO COXPAHATHCS IMOCIE MOKYNKHM M XPAHUTHCS B HAAEKHOM, 3aIMIIEHHOM OT CBETa U
JIPYTUX BPEAOHOCHBIX BO3JEHCTBUI MECTE B YIIAKOBKE.

Crnenyer B moJHOM 00BbEME W HEYKOCHHUTEIBHO COOJIIOATh MPaBUIIa SKCIUTyaTalluu TeX WU
WHBIX allapaTHBIX KOMITBIOTEPHBIX KOMIIOHEHTOB.

Texnuueckoe  OOCIy)KMBaHHE  KOMIIBIOTEPHOTO  OOOPYIOBAaHHS U  MPOrPaMMHOTO
obecrieuenus (pusmueckas 4UCTKa O0OPYIOBaHHMs, MOJJICPKAHHE MPOrPAMMHOTO OOECHeUeHHs B
paboTOCIOCOOHOM ~COCTOSIHUM HM  T.J.) CJCAyeT MPOU3BOIUTH PEryJIAPHO, KeJaTelbHO B
COOTBETCTBHHU C 3apaHee COCTaBJICHHBIM PACIUCAaHHEM M C YYETOM PEKOMEHIAIHid pa3paboTIYNKOB
JIAHHOTO O00OpYJOBaHUs ¥ MporpaMM (C JaHHBIMH PEKOMEHAAIMSIMU CIEAyeT BHHUMATEIbHO
O3HAKOMHTBCS JI0 BHITMOJIHEHHUS KaKUX-THOO JEHCTBHI IO 00CITYKHBAHUIO).

TexHuueckuM OOCTYy)XKMBaHMEM CUYHTAIOTCA TakXKe M MEpOIpHUATHS 10 PEe3epPBHOMY
KOMMPOBAHUIO JAHHBIX, KOTOPHIE JIOJKHBI HEYKOCHHUTEIBHO MCHONHATHCA. OHU JOJKHBI
BBITIOJIHATHCS CTPOTO PETYJISIPHO M HE peke, 4YeM pa3 B Hezelnto. Eciin 3To BO3MOKHO, CTOUT CIeNaTh
MOBTOPHYIO KOIMIO JIaHHBIX M Pa3MECTHTh €€ Ha XpaHEHHE OTAEIbHO OT mepBoi. Cpa3zy ke mocie
MPOBEJICHUST PE3EPBHOTO KOMHUPOBAHUS JAHHBIX HEOOXOIUMO KaKHM-JTHOO CIOCOOOM yOEIHWThCS B
paboTOCTIOCOOHOCTH ¥ KOPPEKTHOCTH MOJIYYEHHON KOITHH.

Pe3zepBHOMY KOMMMPOBaHUIO B 0053aTEIIFHOM TOPSIIKE MOJIICKAT:

v/ Bce KOH(UIEHIINATIBHBIE JaHHbIE COTPYAHUKOB B ABTOMATU3UPOBAHHOMN CHCTEME;

v BCe WCXOJHBIE Marepuajibl s pa3pabOTKH COOCTBEHHOrO MPOrPAMMHOTO
o0ecreueHus ¥ MPOYHX MPOCKTOB;

v Takue JaHHbIE CHCTEMBI, €3 KOTOPHIX HEBO3MOXHA €€ HOpMallbHast pabora;

v/ BCe TpouHe BaXKHbIC NaHHbIC, KOTOPbIE 3aMUCaHbl Ha (U3UUCCKH HEHAIEKHBIX

HOCHTEIISIX MHPOPMAIIMHA U HOCUTEIISX, TTOIACPKUBAIOIINX OTICPAIlUH TTePE3aIHCH;

v/ 00ble  JIPyTHe JaHHbIE COIJIACHO PEUIEHHIO YIIOJHOMOYEHHBIX pabOTHUKOB

OOJILHUIIEL.

Bo BpeMs pe3epBHOrO KONMUPOBAaHHUS JaHHBIX, a TaKKe BO BpEeMs 3allMCH JIO00H
nHpOpPMAIK HA HOCHTETH WH(OpMAIIUU OJHOKPATHOW 3aIMCH, HENNb3sl TIPOU3BOIUTH IPYTHE BUIBI
paboT Ha TOW KOMITBIOTEPHOM cHCTEeMeE, TP MOMOIIU KOTOPOH OCYIIECTBIISIETCS Ta 3aIUCh.

Bce Hocutenu (37eKTpoHHBIE, OyMaXKHbIE W Jp.) C KOH(PHUICHIUAILHOW HWH(pOpMALUCH U
PE3epBHBIMHU KOMMSAMHU 3TOW U APYrol MH(OpMaLUU COTPpYyAHHUKA OONBHUIIBI JOJKHBI XPAHUTHCS B
HEJIOCTYITHOM Il TIOCTOPOHHUX, 3alIMIIEHHOM OT CBETa M JPYTHX BPEAOHOCHBIX BO3JCHCTBUI
MECTE C COOJIIOJICHUEM TMPaBWIJI OE30MIACHOTO XPAaHEHHs U JAaHHOTO BHJIa HOCUTENS WH(OPMAIIH.
Hocurensm ¢ 0co60 1ieHHOM nHpOpMaITUEH CIenyeT yACISITh TOBBIIIIEHHOS BHUMAHHUE.

Bce pacxomHble MaTepralibl CIeAyeT HCI0JIb30BaTh MAaKCUMAIIBHO 3()QEeKTHBHO, HE TOITyCKast
HEepaIMOHATBFHOIO HX KCIOJIb30BaHUsA. Bce pacxojHbie marepuanbl (KCIOMb3yeMble B JIaHHBIN
MOMEHT W HEHUCIIOJIb3yeMbIe) HEOOXOIMMO XpPaHHTh B CTPOrOM COOTBETCTBHH C TpaBHIAMH HUX
XpaHCHHUS.

KenarenbHO MpeANPUHATH PSAA MEp MO PHEProCOEPEKEHUIO IS TeX YCTPOHCTB, KOTOpBIE
BPEMEHHO HE MCIIOIB3YIOTCS WM HAXOSATCS B COCTOSTHUH OXKUaHHS.

3amnpemaeTcss KypuTh, YyHOOTPEONATh TMHIOIy W HAIUTKA HEMOCPEACTBEHHO BOJIU3U
KoMmmbioTepa. HeoOXxomumMo  mpeanmpuHsITh  MEpbl, 4YTOOBI  00E€30MaCHTh  KOMITBIOTEPHOE
000pyI0BaHHE OT MOBPEXKICHUS B IAaHHOM CITy4Yae.

B TeueHue BHEIpEHNS U MCIIOIB30BAHKS HOBOTO aIlapaTHOTO, POTPAMMHOTO 00eCTIeYeHUs
WINA WHOTO paHee He MCIIOJIb30BaBIIETOC] HHPOPMAIIMOHHOTO pecypca He0OX0JMMO MPHIIOKUTH BCE
YCUITUS K TOMY, YTOOBI HAYYUTHCS YPPEKTUBHO €r0 MPUMEHSTh.



HeobxomuMo B 00s3aTeIbHOM TIOpSZIKE 3amucaTh BCEe HanOOJee BaKHBIE YCTAHOBKH M
HACTPOMKHU CHUCTEMBI B COCTOSIHUM €€ HOpMasibHOTro (MITaTHOro) (yHKIHOHUpOBaHUs. [lomo0HBIC
3aliCH  MPHPABHUBAIOTCA K  anmapatHoi  (MpOrpaMMHONM) — JOKYMEHTAIlMM M JOJDKHBI
COOTBETCTBYIOIIMM 00pa3oM 00CTyKUBAThCS.

HeobOxoauMo pa3smeniath CHUCTEMbl BbIBOJAa HH(OpMAanuu (MOHHTOpBI, TUCIUICH M T.H.)
KOMIIBIOTEPOB TaK, YTOOBI OHU HE OBUIH BHIIHBI CO CTOPOHBI JIBEPH, OKOH U T€X MECT B TIOMEIICHUSX,
KOTOpPbIE HE KOHTPOIUPYIOTCSI.

HeobxomuMo mpennpuHsATh psan Mep, Ojarogaps KOTOPHIM KOMIBIOTEPHBIE CHCTEMBI
MoJIb30BaTelNsi OyayT oOecreueHbl CTa0WUIBHBIM JJIeKTponuTaHueM. OOsi3aTenbHBIM SBISETCS
HCIIOJIb30BAHKUE XOTsI ObI CaMbIX MPOCTBIX CPEICTB MO 0OECIEUEHUI0 HAEKHOCTU IIEKTPONUTAHUS
cucTeMbl (ceTeBbie (GUIBTPHI, 3a3€MIICHUE H T.]11.).

[Ipy BO3HUKHOBEHMHM KaKOW-THMOO aBapUMHOW CHUTyalldd HEOOXOJUMO HEMEJICHHO
IIPEKPAaTUTh DKCIUIYaTallUl0 aBapUMHOrO YCTpoMcTBa. HememneHHO MOCTaBUTh B HM3BECTHOCTH
PYKOBOAMTEJISI COOTBETCTBYIOIIETO OT/Ie]a HH(POPMAIIMOHHBIX TEXHOJOTHI (CHCTEMHOTO
aJIMUHHCTPATOPA).

CoOTBETCTBYIOIIEMY OTICTY HH()OPMAIIMOHHBIX TEXHOJOTHH (CHCTEMHOMY aJIMUHUCTPATOPY)
B KpaTyailliie CPOKU OPraHNU30BaTh MEPOIPUSTHUS 10 €r0 PEMOHTY WJIM 3aMEHE.

CrnenyeT cocTaBUTh MOAPOOHBIE TEXHOIOTMUYECKUE CXEMBbI JUIsl IPOBEAEHUS Pa3IUYHOIO pojia
MEpOTIPUATHI, CBS3aHHBIX C aNlapaTHBIM ¥ TMPOrPAaMMHBIM obOecreueHHeM (TEXHHYECKOe
o0CITy)XKHBaHUE, TPABUJIa TEXHUKH 0C30MaCHOCTH, PE3ePBHOE KOMMMPOBAHKUE JAHHBIX U T.II.).

Heobxoaumo paccMoTpeTh BO3MOXHOCTb MPUMEHEHUS  Pa3JIMYHBIX CUCTEM
ABTOMATH3WPOBAHHOTO MOHUTOPHHTA TEKYIIErO0 COCTOSHHUS —alMapaTHBIX WH(OPMAIIMOHHBIX
pPECYpCOB, U TIPH MEPBOI K€ BO3MOKHOCTH BHEAPUTH X, IO KpaliHEH Mepe, Ha HauboJee BaXKHBIX U
OTBETCTBEHHBIX YJaCTKaX.

B Teuenue mpouecca crnucaHUs KOMIIBIOTEPHOW TEXHHKH, HOcUTENeld HWH(pOpMAluu U Jp.
HE0OXO0IMMO 103a00TUTHCSI O TOM, YTOOBI TOCJE BBIMOJHEHUS MPOLEIYphl NMEPEHOCa OCHOBHBIX
MH(OPMALIMOHHBIX PECYPCOB CO CHUCHIBAEMOW TEXHHKH, OBUIO MPOU3BEACHO IOJIHOE U
0e3BO3BpaTHOE YHUYTOXKECHHE COJEpKalieics Ha HeW KOHPUISHIHAIBHOW | JIFO0OW Apyrou
nHpopManuu.

HeobxomuMo o00si3atenbHO pa3paboTaTh IUIaH JACHCTBHNA IO MPOJODKEHUIO pabOThl U
obecriedeHnto 0€30MacCHOCTH JAHHBIX Ha CIy4yai, €CITU BBIHAYT U3 CTPOS KaKue-IMOo amnmapaTHbele U
(unm) TpPOrpaMMHBIC YaCTH KOMITBIOTEPHON CHUCTeMbl. JIaHHBIM IUIaH JIOJDKEH CHUCTEMAaTHYCCKU
MPOBEPATHCS HA aKTYAIbHOCTh U MIPU HEOOXOIUMOCTH TIEPEeCMaTPUBATHCS.

IIpaBuiia BHENIHEro 10CTyNA

Ilocie YCTaHOBKH CUCTCMBI U MEPC MCPBBIM BbBIXOAOM B CCTh HCO6XOI[I/IMO B O65133.TC.HBHOM
MOpAAKEC MPUHATH KOMIIJICKC MCP IO YCTAHOBJICHUIO 3allIUTHI OT BPECAOHOCHOTI'O BOBHGﬁCTBHH CCTH.

B cucreme A0mkHBI OBITH MPEANPUHATHI BCE BO3MOMKHBIE MEpbl AJS MpPeIOoTBpallleHUs
pacnpoCTpaHEHHs B HEM KOMIIBIOTEPHBIX BUPYCOB, «UEPBEI» U MPOUYEH MOTCHIIMAIBHO OMACHOM ISl
e€ OesomacHoctu uH(popMamuu. Bce pabOTHHKM OOJBHHIBI 00S3aHBI MPUHUMATH Y4YacTHE B
peanu3anu 3TUX MEp U HUKAKUMU CBOMMHU JIEMCTBHSIMH HE JIOJDKHBI TPEMSITCTBOBATH HX
IIPOBEJICHUIO.

Heo0xoauMo cTporo KOHTPOJIUPOBATH C IMOMOIIBI0 COOTBETCTBYIOIIETO IPOrPaAaMMHOTO
obecrieueHus (aHTUBUPYC, OpaHIMAay3p U MpOoYee) BCIO BXOMSANIYIO M UCXOJSIIYI0 HHPOPMAIMIO Ha
HaJIMYKMe BUPYCOB M MPOUYEH MOTEHIMAIBHO onacHoi nHpopMmanuu. Heo0XoauMo Takke TIIATEIbHO
HACTPOUTH MapaMeTpbl OE€30MaCHOCTH TOTO MPOTPAMMHOTO M amMapaTHOro oOecredeHus, KOTopoe
HENOCPEACTBEHHO Oy/IeT UMETh AOCTYI B CETh.

CucreMa J0JDKHA MMOBEPraThCsl MEPUOTUUSCKON MPOBEPKE aHTHBUPYCHBIMH CpecTBaMu (He
pEeKe YeM pa3 B MECsIIl) ¥ IPYTUMH CPEICTBAMHU, 00CCIICUNBAIOIIMMHU 0€30MTaCHOCTh B CUCTeMe (eciu



TAaKOBbIE HMEIOTCsA). B  ciiyuae oOHapyKeHHs TpU TPOBEJCHUH AHTHBHUPYCHOW MPOBEPKHU
3apaKEHHBIX KOMITBIOTEPHBIMHU BUPYcaMu (aijioB paOOTHUKH OOJBLHUIIBI 00sI3aHBI. MPUOCTAHOBUTH
paboTy Ha KOMITBIOTEpPE, HEMEUIEHHO ITOCTABUTh B U3BECTHOCTD O (haKTe OOHAPYKEHUS 3apaKEHHBIX
BUpYycOM (DaliJIoB PYKOBOAMTEINsS OT/AeNa, BIaJeNblla 3apaxEHHBIX (HallJioB, CMEXKHBIE OTIEINHI,
ucnonp3ytomue d3tu  ¢dainsl B paboTe, a TakKe COOTBETCTBYIONIETO CIICIHAIUCTA II0
UH(POPMAIIMOHHON 6€3011aCHOCTH.

Bce BHemHmne HOcUTEIn I/IH(bOpMaI_[I/II/I, MOJIYYCHHBIC M3 COMHUTCIIBHBIX HJIM HCU3BCCTHBIX
HCTOYHHUKOB, JOJIPKHBI noaBCPraTbCs IMMOJIHOMY AHTUBUPYCHOMY CKaHUPOBAHUTIO nepen
HUCITIOJIB30BaAHHUECM.

HeoOxomuMo peryiaspHO OOHOBJISTH BEPCHH IMPOTPAMMHOTO OOECTICUCHHS, CBSI3aHHOTO C
obecrieueHrEeM O€30MAaCHOCTH CHCTEMBI, yCTaHABIWBAaTh OQHUIIMAIbHBIC OOHOBJICHHUS IPOTPAMM,
KOTOpBIE MMEIOT NMPSMOE WJIM KOCBEHHOE OTHOIIEHHE K pabore ¢ cerhto. Croma e OTHOCATCS U
OOHOBJICHUS, CBS3aHHBIC C YIPABJICHHWEM allapaTHbIM O0ECIeUYCHHEM CHUCTEeMBbI (JapaiiBepbl
YCTPOICTB U T.I1.).

[Ipu oOHapykeHHH 3apaXEHHBIX BUPYCAMH JAHHBIX 3TH JaHHBIC JOJDKHBI HEMEIUICHHO U
6C3B03BpaTHO YAQAIATHCA. Hckiarouenue cocTaBiglOT JIMIIL Ba’KHBIC AAaHHBIC, IJId KOTOPBIX HUMCCT
CMBICJI TOTIPOOOBATh MPUMEHHUTH MPOLETYPbl BOCCTAHOBIICHUSI.

Crnemyet ¢ OOJBIION OCTOPOYXKHOCTHIO OTHOCHTCS K MPOTPaMMaM, B KOTOPBIX MPUCYTCTBYIOT
OTIpeIeIEHHOTO POJia YSI3BUMOCTH TSI HECAaHKITMOHUPOBAHHOTO MMPOHUKHOBEHHSI, MJTH JK€ B KOTOPBIX
BKITIOYCHBI 0COOBIC TPUBHIICTHU JJISI MX Pa3paOOTYHKOB.

Heo6xoauMo BHUMATENBHO MPOAHAIM3HPOBATh CUCTEMY TAaHHBIX COTPYIHHKA H 00ECICUNTh
e€ CTpyKTypUpPOBaHHOE XpaHEHHE Ha HocutTensx wuHpopmarmuu. Bce naHHBIE TOJDKHBI
KJIACCU(UIIUPOBATHCS COTJIACHO MX MPUMEHEHHUIO WIH € 10 JIPYroMy, 4€TKO yCTaHOBICHHOMY
COTPYIHUKOM  KpHUTEpHIO  (Hampumep,  KPUTCPUSIMH  MOTYT  CIYXKHUTb  COOOpaKeHHS
KOH(bI/II[eHLII/IaJ'IBHOCTI/I JaHHBIX, MECTO U3 PA3MCUICHUA U CHOCO6 HepeCBIJIKI/I).

IIpaBuaa nocryna B UntepHer

[IporpammHoe obGecnieueHne, oOeCHeUMBaIOUIee 3aLIUTY CHCTEMBl OT HPOHHUKHOBEHMS,
JIOJKHO OBITBH 33JIeHICTBOBAHO B MTOJIHOM 00BEME HA MPOTSHKEHUHU BCETO CeaHca CBsi3u ¢ MIHTepHEeTOM.

JlomyckaeTrcss ~ BpeMEHHOE  OTKJIIOYEHHME  YacTH  HPOrpaMMHOrO  obecredeHus,
00eCTIeuynBaIOLIer0 3alIUTy CHUCTEMbI, B T€X CIy4asX, Korja 0e3 3TOro HEBO3MOXXHO BBITIOJHHUTH
Kakoi-mu60 Buj paboTel. [locne BBIMONMHEHUS JAaHHOTO BUAA PAaOOT OTKIIIOYEHHBIE YACTH CHCTEMBI
3alUThI TOJKHBI ObITh BHOBb 3371€HCTBOBAHBI.

PaGoTHUKM OOJBHMIIBI JOIYCKAKOTCS K HCHOJNb30BaHMIO HTepHeTa TONBKO TOCHE
POXOXKJIEHUS] MHCTPYKTaXka, B KOTOPOM pasbscHsuiach Obl IlomuTuka Oe30macHOCTH JaHHOM
CHCTEMBI B OTHOIICHUH TI00aIbHON CETH.

PaGoTHUKM OONBHUIBI JOJDKHBI CTapaThCsl MPEIOCTaBIATh O cebe KaKk MOXHO MEHbILE
uHpopMalMM B CETh, a TeM Oojiee HE JOJDKHBI pasriiamarh OO0y KOH(PHIESHIHAIBHYIO
UH(OPMAIIHIO.

Bce ¢aitnbl, monmyuyeHHsle u3 VHTepHeTa, mepea UX HCHOIb30BAaHHEM JOJDKHBI MPOUTH
JIOMIOJIHUTENIbHYIO aHTUBUPYCHYIO ITPOBEPKY.

[Tocne xaxnoro ceanca cBsi3u ¢ MIHTepHETOM HEOOXOIUMO MPOBOAUTH OYMCTKY CHUCTEMBI OT
HEHYHBIX CIIY’>KEOHBIX IaHHBIX, KOTOpBIE MOSIBUJIUCH B PE3YJIbTaTE COEAMHEHUS C CETHIO.

Bce nannble, noiaydyeHHsle U3 IHTEpHETa TOJIKHBI CUCTEMAaTU3UPOBATHCS U COXPAHATHCA.

IIpaBuia 06€30MaCHOCTH JIEKTPOHHON MOYTHI
Bce Hambonee BakHbIE COOOIIECHHS SJIEKTPOHHOW TOYTHI JIOJDKHBI apXHBUPOBATHCS,
0COOEHHO T€ COOOILICHHsI, KOTOpbIe MPUCIAHbI OPUIMATBLHBIMU IPYNIIAMUA TEXHHUECKOH MOIICPKKI
KaKuX-Tn00 MH(GOPMAIIMOHHBIX pecypcoB. Takke peryispHON apXuBaIlMH J0JDKHA TOJBEPraThCs



uH(pOpMaIys, Kacamoomascs AaHHBIX O TeX COTPYAHHMKAX, C KOTOPBIMH OCYIIECTBISIETCS CBS3b
CpEICTBaMU AIICKTPOHHOM MOYTHI (apECHBIC KHUTH H T.1I.).

Bce panee coxpaHEHHbBIE TOYTOBBIE COOOIICHHMS, TTOTEPSIBIINE CBOIO AKTYaJIbHOCTB, TOJDKHBI
OBITH THIATETBHBIM 00Pa30M OE€3BO3BPATHO YHHUTOXKEHBI CO BCEX HOCHTENIEH HH(pOpMAIUH.

HeoOxoauMo B 00s13aTEIbHOM MOPSAIKE CKAaHUPOBATh KaKJ0€ HCXOAAIIEe U MOTydaemoe
COOOIIEHUE DIICKTPOHHOH MOYTHl Ha HAJMYUE IMOTEHIIMATBHO OIACHOIO COAEPKUMOro (BUPYCHI,
«gepBu» U T.A.). [louToBBIE COOOIIEHUS, HE YIOBICTBOPSIONIME YCTAaHOBJICHHBIM TPEOOBAHUSM,
JIOJKHBI HEMEJIEHHO U 0€3BO3BPATHO yIAJSAThCA.

Heo0xoanMo Ha BceX MCHOIB3YyEeMbIX MOYTOBBIX SIIMKAX YCTAaHOBHUTH, P HEOOXOIMMOCTH,
OTpaHMYCHHS Ha COJCPKMMOE M pa3Mep NMPUHHMACMbIX COOOIIEHHH M OTCEMBaTh TE COOOIICHHS,
KOTOpBIE HE yOBICTBOPSAIOT YCTAHOBJICHHBIM KPUTEPHSIM.

[Tocrie oTnpaBKK MUCHMA IO AIIEKTPOHHOM MTOYTE HEOOXOIUMO XPAaHUTh €T0 JI0 TeX IOp, MOoKa
He OyneT yBepeHHOCTH (IIOATBEPIKACHUS) B TOM, YTO OHO JOCTHIJIO TOJIydaTels. DTO K€ KacaeTcs U
JTOOBIX APYTHX CHOCOOOB mepenaud nHpopmanuu. Bee daiinbl (0COOCHHO MCIIOTHUMBIC W (ailiibl
OOJIBIINX pa3MepoOB), MOJNYYCHHbIE BMECTE C COOOILICHHEM 3JICKTPOHHOW MOYTHI 0€3 Kakoro-Jmodo
3ampoca €O CTOPOHBI PaOOTHHUKH OOJBHUIBI (OCOOCHHO OT HEWU3BECTHOTO ajpecara) IOJIKHbBI
HEMEJIJICHHO U 0€3BO3BPATHO yAAJATHCS 0€3 OLIEHKH MX MOJIE3HOCTH. [Ipu 3TOM KakJblii MOA0OHBIIM
(akT momKeH OBITh 3aperucTpUpOBaH. Eciay HEeT MoJHON yBEpEeHHOCTH B HEOOXOANMOCTH yIaJICHHS
JAHHOTO COOOILICHNUS, HEOOXOAMMO, B CIydae €CIM ajpecaT W3BECTCH M TOJIBKO B 3TOM CIydae,
JOTIOJTHUTENIFHO CBSI3aThCS C HUM (HE IO DJICKTPOHHOM 1M0YTE) M IONPOCHTH Y HEro MOITBEPIKACHHS
B IIOCBIJIKE COOOLICHMS.

PaGoTHuKM OONBHUIBI HE JOJDKHBI y4acTBOBAaTh B PACCHUIKE MOCIAHMM, MEpelIaBaeMbIX I10
IIEMOYKE, HE JOJDKHBI OTBEYAaTh Ha OCKOPOWTENbHbIE M TPOBOKALMOHHBIE cooOmieHus. Takue
NOCTaHMUs JIOJDKHBI OBITH CHayasa IMepelaHbl CIy)K0aM TEeXHUYECKOW IMOAJEP>KKU HCIIOJIb3YEMBIX
MIOYTOBBIX CEPBHUCOB Ul aHAJM3a, a MOCJE 3TOro - 0e3BO3BPATHO YyJAJNEHBI M3 CHUCTEMbI. Takxke
HEOOXOJMMO TPHHATH BCE BO3MOKHBIC MEpHI IO OOECIEYEHHUIO NPEKPALICHUS IOIyYeHUS W3
JAHHOTO UCTOYHUKA MOJ00HOM HHPOPMAIUU B Oy TIyIIIEM.

HpaBlma yYiupaBJjceHHus J0CTYIIOM

B oTHOmICHMH BCEX OCHOBHBIX M HE OCHOBHBIX (FOCTH M IpoYee) paOOTHUKOB OOJBHHIIBI
HEOOXOAMMO OCYIIECTBIIATH KOMIUIEKC Mep Mo 00ecnedyeHuIo uX padoThl B aBTOMATU3MPOBAHHOM
cucreMe OOJBHUIIBI, B YAaCTHOCTH PETUCTPALMIO, BBIACICHHE ONPEACTIEHHBIX WH(OPMAIIMOHHBIX
PECYpCOB U YCTaHOBJICHHE YETKUX HE N30BITOUHBIX, a TOJILKO HEOOXOIUMBIX MPaB AOCTYIA K HUM.

Cayx0a peructpalu J0KHA OOECIIEUUTH IMOJIOKUTENBbHYIO ayTeHTH(UKAIHMo. JTO HacT
rapaHTHIO TOTO, YTO 3aKOHHBIN MOJIb30BATENb MOIYYUT JOCTYI K CUCTEME.

HeobGxoauMo B 00s3aTEIbHOM MOpPSJKE PEruCTpUpPOBAaTh BCE YyJAayHble M HEyJadHbIE
MIOTIBITKU BXOZA B CUCTEMY, a TAaKXKe BECTH ayIUT JOCTyIa paOOTHUKOB OOJIBHUIIBI K €€ 00BEKTaM U
NEPUOINYECKH MIPOCMATPUBATDH PE3YIbTATHI €0 PabOTHI.

[Tpu nepBoii ke HEOOXOIUMOCTH pabOTHI C CUCTEMON NMPHU MOMOUIM yNAJIEHHOTO IOCTYyIa
WIM K€ C JIOKaIbHOM ceThlo  HeoOXoaumo  pa3paboraTh mpaBwia  0€30MacHOCTH,
periIaMeHTUPYIOIINE JaHHbIe BUIBI padoT.

Hcnonp3oBanue UMEH U Maposiel it JOCTyIa K HHPOPMAIIMOHHBIM pecypcam:

v/ He0OXOIMMO HCITIOIB30BaTh MAPOITH BE3/Ie, T/Ie 3TO IIeIeco00pasHo;

v/ clefyeT MpUACPKUBATHCS CIEAYIOMIMX MPABHI COCTaBICHUS M HCIIOIB30BAHUS
napoJiell - mapoJib JOJDKEH COCTOSATh HE MEHEee 4YeM M3 LIECTH CHUMBOJIOB, COCTOATH W3
MIPOU3BOJILHBIX KOMOWHAIMN OYKB, UGP U APYTUX CUMBOJIOB MJIU JK€ MPEACTABIATh COOOM
0eCCMBICTICHHYIO0 KOMOMHAIIMIO CIIOB, BKIIIOYAIOLTYI0 OYKBBI BEPXHETO PErucTpa;

v/ He0OXOIMMO MEHSTH BCE IMApOJM HE pEexe YeM pa3 B JBa Mecsia (KeaaTelbHO
JieNaTh 3TO HE 10 rpaduKy), IPU TOM HCIIOIB30BaTh AP0 MOBTOPHO HE pa3peracTcs;



v/ 3aMpelieHo HUCMONb30BaTh OJWHAKOBBIC TMAPOJM Ui JOCTyma K pPasHbIM
HH(pOPMAIIMOHHBIM peCypcam;

v mapoiau HeoOXOTMMO XPaHUTh B HAAEKHOM, HEIOCTYITHOM Uil MOCTOPOHHHX
MECTE WJIN K€ MCII0Ib30BaTh CIEIMAIbHBIE allllapaTHBIE CPEACTBA AJI UX XPaHEHMUS,

v/ XpaHeHHE TapoJieil OCYIIECTBISETCS ONEPAIIHOHHON CHCTEMOM, U YCTAHOBICHHBIM
€10 YPOBEHbB 3aIIUTHI HE MOXKET OBITH OCIa0JICH;

v/ 3ampenieHo coo0Iarh CBOM MapoJi TPETHbUM JHMIAM B Kakod Obl TO HH OBLIO
dopwme;

v/ MapoJiyd 3ampernacrcsi IMHUCaTh Ha KOMIIBIOTEPHBIX TEPMHHATAX, MOMEIIATh B
00IIeTOCTYITHBIC MECTA,;

v He0OXO0IMMO 3aMEHHUTH BCE MAapOJIM, HA3HAYCHHBIC CHCTEMOW IO YMOIYaHHUIO, HA
COOCTBEHHBIE, a TIOTOM, €CJIM 3TO BO3MOXHO, OTKJIIOUUTh BO3MOXKHOCTh JOCTYIA K JAHHOMY
pecypcy 1o CTaHAAPTHOMY HapoJio;

v/ Bce MMEHA W MapoJik JUIA JOCTYIa K KaKMM-TH00 WH(OPMAIHOHHBIM pecypcam,
KOTOpPbIE HE UCTIOIB3YIOTCS, MOJUIeKAT HaAEKHOM OIIOKUPOBKE;

v/ cucTeMa J0JKHA MPEIOTBPAIATh MOMBITKH PETHCTPALUH U IEPEPETUCTPALIMU TEX
COTPYIHHMKOB, YbM HMEHAa WU TMapojau i1 BXOAa B CHUCTEMY HE COOTBETCTBYIOT
YCTaHOBJICHHBIM IIpaBUIaM,

v Ipy MOJYydYCHUH [OCTyNMa K KaKOMy-IHOO HH(OPMAIMOHHOMY pecypcy IpH
IIOMOIIY NPOLIECCa aBTOPHU3ALUU 110 MMEHH U IApOJII0 COTPYAHUK HE OJDKEH IMPOU3HOCUTH
9TH JaHHBIEC BCIIyX IIPU BBOJE UX B CUCTEMY,;

v/ M3MCHSATH MApOJIM HEOOXOMMO BCSKHI pa3, KOTJla €CTh YKA3aHUs Ha BO3MOXHYIO
KOMIIPOMETALIUIO CUCTEM WM MapoJIeH.

YnpasieHue HenmpepbIBHOCTHIO PA00THI 00JILHULIBI

OCHOBHOI  IeNbI0  YNpaBJICHUST HENPEPHIBHOCTHIO  pabOThl  OOJIBHUIBI  SIBISIETCSA
NPOTHBOJICHCTBUE NpPEpHIBaHUS padOThl W 3amMTa PabOYMX MPOIECCOB OT MOCIEACTBUN TNpHU
3HAYUTEIBHBIX COOSX WU OCIICTBUSX.

Heo6xoanmo oOecrieunBaTh ynpaBlIeHHE HENPEPHIBHOCTHIO PabOTHI ¢ LEIbI0 MUHUMH3AINH
OTPHIIATEIbHBIX TIOCICJCTBHI, BBI3BAHHBIX HApPYIICHUSIMH Oe3omacHOCTH. [lociencTBust ot
HapylmIeHnii O€30ImacHOCTH M OTKa30B B OOCIYy)KMBaHMM HEOOXOAMMO aHAJU3HPOBATh, IIO
pe3yibTaTaM aHaiu3a pa3padaThiBaTh M BHEAPATH IUIAHBI 00ECIIEYCHUs HETPEPHIBHOCTU PabOTHI C
IIEJIbI0 BOCCTAHOBJICHHUSI Pa0OYUX IMPOIECCOB B TEUCHHE TPeOyeMOro BpeMEHH NpH MX HapyIICHUH.
Takue mMmiuaHel CleAyeT TOIJCPKMBATh M MPUMEHATh Ha mpakTthke. JlomkHa OBITH BBIpabOTaHa
CTpaTerusi HEMpPEpPBIBHOCTH pabodero mpolecca B COOTBETCTBUM C COTJIACOBAHHBIMU LEISIMH H
npuoputetamu. Heobxomumo dYTOOBI IIAHUPOBaHHE HEMPEPBHIBHOCTH pPabOThl HAYMHAIOCH C
UICHTU(UKALUU COOBITHIA, KOTOPbIE MOTYT OBITh MPUYMHON MpephIBaHUS pabOThl, HAIPUMEP OTKa3
00opyI0oBaHMs, HABOJHEHUE WIIH TTOXKap. [ImaHupoBaHue TOIKHO COTMPOBOXKIATHCS OIIEHKON PHCKOB
C MEeNbl0 ONpeleNieHHs MOCICACTBUNA JTUX MpepbiBaHMN (Kak ¢ TOYKH 3pEHHsS MaciTaba
MIOBPEXICHUS, TaK M Mepruoja BoccTaHOBICHMs). OIeHKa PHCKa J0JDKHA PaclpOCTPAHATHCS Ha BCE
paboune Tpolecchl W HE OrPAaHWYMBATHCS TOJBKO CpeacTBaMu oO0paboTku wuHpopmMmaruu. B
3aBHUCHMOCTH OT pe3yJbTaTOB OIICHKHM PHUCKOB HEOOXOAMMO pa3paboTaTh CTPAaTEruio JUIs
orpeneieHus OOIIero Mojaxoja K 00ECleYeHHI0 HENpepbhIBHOCTH paboThl. PaspaboTaHHbIN MiaH
JOJKEH OBITh YTBEPKICH PYKOBOJACTBOM OonbHHIBI. HeoOxomumo, 4ToOBI IaH oOecrnedeHus
HEMPEPHIBHOCTH  PabOThl  MpeAycMaTpuBal — CICAYIOIIME MEPONpPUATHUS MO  00eCIeUYEeHHUI0
nH(pOpMaIMOHHON OE30TTaCHOCTH

v olpejiesieHHe M COTJIacOBaHUE BCEX 00A3aHHOCTEH MOKHOCTHBIX JIHIT U

MPOLEYp Ha CIydail Ype3BbIYANHBIX CUTYaIlH;



v/ BHE/IpEHHE B CIIy4ae Ype3BbIYAHbBIX CHTYAIMi POLELYD, 00SCIIeUMBAIOIINX
BO3MO)KHOCTH BOCCTaHOBJICHHSI pa00Yero mpouecca B TeueHHE TpeOyeMoro BpeMeHH,

v’ 0co6oe BIHSHHE CICAYET YACSISTh OIIEHKE 3aBUCHMOCTH PabOThI OT BHEIITHHUX
(aKTOpOB U CYIIECTBYIOIINX KOHTPAKTOB;

v/ IOKyMEHTHPOBAHUE COTJIACOBAHHBIX MPOIEIYP U MPOIECCOB;

v/ COOTBETCTBYIOMIEE 00YUCHHUE COTPYAHUKOB ICUCTBUSIM TIPH BO3SHUKHOBCHUH
Ype3BBIYAWHBIX CUTYAIlMi, BKIIOYast KPU3UCHOE YIPaBJICHHUE.
Heo6xoaumo, 4roObl TuiaH oOecmedeHus: HEmpepbIBHOCTH pabOThl  COOTBETCTBOBAI

TpeOyeMBbIM LIETSIM PaOOTHI.

OTBETCTBEHHOCTH 32 HAPYIIEHNE MOJUTHKHU 0€3011aCHOCTH
Bce pabGoTtHuku OOJBHUIIBI HECYT OTBETCTBEHHOCTh 3a HapylleHHe TpeOoBaHUi
Hactosiiierd  Ilomutuku  mHGOpMAaMOHHOW  G€30MaCHOCTH  COTJIaCHO  JICMCTBYIOIIEMY
3aKOHOJATENBCTBY B 00JIACTU 3aIIUTHI HHPOPMALIUH.

ConpososkaeHue npaBui

Bce 6e3 uckimroueHus MOM0KEHUS TaHHOTO JOKYMEHTAa UMEIOT OJIMHAKOBO PaBHYIO CHILY
" J0JIDKHBI HCYKOCHHUTCIIbHO CO6JHOII&TBC$I.

[Tonmutuka wHGOPMAIIMOHHON O€30MAaCHOCTH JOJKHA B  00S3aTEILHOM  TOPSIKE
NEPUOIMICCKH TIEPEUUTHIBATHCS U NIEPECMATPUBATHCA (HE peKe YeM OJIMH pa3 B TOJ).

Exxemecs4HO [OJDKHA TPOBOJIUTHCSA OIEHKA TEKYIIET0 COCTOSHUS HMEIOIIUXCA Y
COTPYIHHMKOB HMH(OPMAIMOHHBIX pecypcoB. B pe3ynbpTaTe 3TOM OLIEHKHM B COOTBETCTBYIOIIUE
JOKYMCHTBI I10 6630HaCHOCTI/I JOJIZKHBI BHOCUTBCA HCO6XOIII/IMBIG N3MCHCHUS (eC.HI/I OHH CCTB).

[Ipu mpoBeneHun Kakux - JAuUOO0 W3MEHEHHH B JIAaHHBIX MPABUIAX COOTBETCTBYIOIIUE
HU3MCHCHUA, IIPU HCO6XOIII/IMOCTI/I, OOJDKHBI  ITPOU3BOAUTBCA MW B JPYIrUX OJOKYMCHTAX,
Kacaroluxcs ooecrneucHus 0e30MacHOCTH.

Ecnu BO3HWKIM HeNpeaBUACHHBIE OOCTOATEILCTBA, TPEOYIOIIME CPOYHOTO IMEepecMoTpa
[Tonmutukn WHPOPMAIMOHHOW O€30MAaCHOCTH, TO TaKOW MEPECMOTP MOXKET OBITh OCYIIECTBIIEH
JI0 TUIAHOBOTO TepecMoTpa. lIpM BO3HMKHOBEHHH CEPBE3HBIX MPOOJIEM C O€30MacCHOCTHIO
CUCTEeMbI (HampuMep, MPU YCIEINIHOM B3JIOME CHCTEMbI OC30MMaCHOCTH) BO3HHUKIIAs Mpolaema
JOJI>KHA 6BITB HEMCIJICHHO IIpoaHaJIn3npOBaHa, a OPraHU3alHUOHHO-PACTIOPAANTCIIbHBIC
JOKYMEHTBl 10 HMH(POPMALMOHHOW O€30MacHOCTH MEPECMOTPEHbl B  COOTBETCTBUU C
NpOBENEHHBIM aHaMu30M. [Ipu 3TOM HY>KHO paccMaTpuBaTh MpodiIeMy B LEJIOM M M3JIUIIHE HE
(dboKycHpoBaTh BHUMAHKUE HA OTACIBHBIX JIETANIAX.

Komus nacrosmieit [lomuTuky MODKHA HAXOIUTHCS B JIOCTYITHOM JUIsi paOOTHHKOB M
nanueHToB KI'bY3 «Kexemckass Pb» mecrte.



